
 

 

SEND Information for Parents  
 

At St. Margaret's we believe that every child is special and that 'the child is at the 

centre of everything we do.'  At the heart of our school is our Catholic faith and 

we strive to ensure that the children develop spiritually and morally, as well as 

academically, physically, socially and creatively. 

We strive to be a place where children are happy and enjoy their learning in a 

safe and secure environment.  We are committed to developing the talents and skills 

of every child to enable them to achieve the best that they can.  We also wish to 

nurture their spiritual and personal development so that they will grow in their 

understanding of our mission statement, 'Love one another as I have loved you' 

(John 13:34-35) and become caring and responsible citizens. 

Our School Vision  

At St Margaret Clitherow, we aim to enable all children to achieve their full 

potential by providing a stimulating, inspiring and inclusive environment. The school 

believes that each child is unique and has the right to feel valued. With the 

appropriate provision in place, every child with SEND can be supported to achieve 

his or her full potential.  

 

 

 



What is SEND? 

SEND stand for Special Educational Needs and Disabilities.  According to the Code 

of Practice (2014), a child has SEND if: 

 they have a learning difficulty or disability that means that he or she has 

significantly greater difficulty in learning than the majority of the other 

children of the same age or 

 they have a disability which significantly prevents or hinders him or her from 

making use of the educational facilities generally provided for others of the 

same age in mainstream schools. 

At St Margaret Clitherow, we recognise that each child is an individual and that 

some children need a little extra help with certain aspects of their school life. We 

aim to provide every student with access to a broad and balanced education. This 

includes the National Curriculum in line with the Special Educational Needs Code 

of Practice: 0-25 years.  

Our work is guided by Children and Families Act 2014, the Special Educational 

Needs and Disabilities Code of Practice 2015: 0-25 (last updated May 2015), 

regulation 51 and schedule 1 of the Special Educational Needs and Disability 

Regulations 2014 We support students who may be experiencing difficulties in the 

following areas:  

 Cognition and Learning 

 Communication and Interaction 

 Social, emotional and mental health difficulties 

 Sensory and/or physical needs 

We know that some pupils will have difficulties in more than one of these areas 

and we will always do our best to meet their needs. 

 

 

 



What are the schools admission arrangements for children with SEN or Disabilities? 

All admission arrangements can be found on the schools website under the 

information tab on the home page.  

The admission arrangements for all students are in accordance with national 

legislation, including the Equality Act 2010. This includes children with any level 

of SEND; those with Education, Health and Care Plans and those without. 

How does St Margaret Clitherow know if children need extra help?  

At St Margaret Clitherow, we identify children as having special educational 

needs by following the schools graduated approach flow charts (see individual 

flow chart) A variety of methods are used to raise concerns. These include:  

 When a child is performing below age related expectations in their class work, 

test results and informal observations.  

 When class teachers raise concerns if a child is demonstrating difficulty to 

retain information from previous lessons or behaviour is affecting child’s 

performance.  

 When concerns are raised by parents- Behaviour, Academically. 

 When analysis of data a by the class teacher or senior management has 

raised concern due to limited or slow progress. 

 When health concerns have been clarified by a paediatrician  

 Liaison with previous class teacher or previous school if child has recently 

moved to the school 

The class teacher will provide targeted interventions where possible to support the 

child’s needs. They will also continue to meet and discuss with the parents how the 

intervention is supporting the child and if not what steps need to be put in place. 

If the child does begin to respond and make progress, they can be removed from 

the school’s SEND register if applicable.   

 

 



What should I do if I think my child may have a special educational need? 

If you have any concerns about your child, please come to see the class teacher as 

soon as possible. Your child’s teacher is the first point of contact and they will be 

more than happy to arrange a meeting with you to discuss any concerns or worries 

you may have. More than likely, the class teacher will then inform Mrs McQuaid 

(Special Educational Needs Coordinator). If you would like to arrange a meeting 

with Mrs McQuaid, please inform the office and we will arrange 

it as soon as possible. We aim to support your child in their 

education in the best possible way to enable them to be happy 

and reach their full potential. Therefore, a positive 

relationship with parents is essential. 

 

How will the school support my child with SEND? 

The class teacher will take responsibility for planning stimulating learning experiences 

for all pupils. They will differentiate learning to meet the needs of each child. 

Every child identified with SEND will have a personal learning plan (PLP). The 

plan identifies the child’s area of need, tracks progress, and shows the child’s 

individual targets, and additional support and provision put in place to meet targets. 

All children with SEND will be set SMART (Specific, Measurable, Achievable, 

Realistic, Time) targets by their class teacher and these are reviewed every half 

term.  

Additional support and provision includes: 

 Teaching assistant support – this may be 1:1 or within a small group, coordinated 

by the class teacher. 

Teaching assistant support is when TA’s deliver a targeted intervention planned 

by the class teacher. This could be a catch up phonics program, reading 

intervention focusing on comprehension, focused maths interventions, fine and 

gross motor skills.  

 Children with a higher level need may need a personalised curriculum to meet 

their needs. This will clearly state the child’s targets and provision in place. 



 Specialist resources – Resources may be used in class for a 

child to assess their learning and achieve their targets. 

Resources used in school may be writing slants, PECS 

(picture exchange communication system), Now and next books 

to structure the day, Numicon and any class based resources.  

 Access to external agency support when it is agreed necessary. 

 

How will the school know how well my child is doing? 

Your child’s class teacher will monitor how well they understand what is being 

taught within each lesson by listening to their responses, talking to them within 

lessons, watching to see how they respond and by marking their work. In addition 

they will monitor the ways in which your child interacts with other children and 

adults within the setting. 

Every half term your child’s progress will be assessed against the national 

expectations for children of the same age in all curriculum areas. They may 

complete formal assessments in Reading, SPAG and Maths to show they have met 

objectives.  

In addition, children with SEND will be set individual personal targets. These are 

reviewed by the class teacher every half term. The SENCO monitors the progress 

of every SEND child and liaises regularly with the class teacher. The class teacher 

will alter their teaching and the work provided to match your child’s needs and 

continue to monitor their progress and possibly take advice from the SENDCO if 

they do not make expected progress. 

 

How will I know about my child’s progress?  

Personal Learning Plans (PLP’s) have been introduced this year as a way of 

tracking a child’s progress and setting specific targets to meet the needs of individual 

children. PLP’s are a working document which are updated regularly. Provision 

maps are also provided to show any interventions in place. The progress of children 



with SEND is reviewed regularly by the class teacher so that they can make 

adaptations to meet the child’s need. In addition, progress is discussed with the 

SENDCo and any other relevant members of staff that work with the child.  

Class teachers will report to parents about a child’s progress at least every term. In 

the Autumn and Spring term, this will be as part of Parents Evening and in the 

Summer term this will be through a written report. However, this is not always at 

an appropriate time and we recognise that further time and consolations may be 

required to discuss your child’s need, progress and 

provision. Additional and alternative meetings are 

encouraged. At these meetings your child’s PLP will be 

shared and targets will be discussed.  

For children with a higher level need, regular multi- agency meetings are held. At 

these meetings, targets and provision are reviewed with parents and external agencies 

are present. 

 

How is my child involved?  

Every term, children with SEND meet with Mrs McQuaid 

to discuss their progress and express their views. All 

children with SEND views are recorded and shared with 

their class teacher. 

In addition, class teachers, where possible, discuss individual targets with each child. 

These targets are agreed and signed by the child. Each child with SEND has their 

own target card which can remind them of their targets on a daily basis.    

 

How will the school know what they are providing is helping my child make progress? 

For children who are on the SEND list class teachers will plan interventions that 

may require the child to be taken out of class individually or in a small group for 

extra support or be supported within class. The impact of the interventions on your 



child’s progress will be monitored by the class teacher and the SENCO after a given 

time scale.  

Pupil progress meetings are held termly with the class teacher, head teacher and 

deputy head teacher to review the progress of all pupils. If any concerns arise 

during these meetings the SENCO will be informed.  

Every half term, the SENCO reviews your child’s progress and provision with their 

class teacher. New targets are set if appropriate and strategies to meet these targets 

are discussed.  

The school SEND Information Report for parents/carers and SEND Policy will be 

reviewed annually. The Governing Body will report annually to parents, in 

accordance with section 69 of the Children and Families Act 2014, on the success 

of the SEND policy and provision. Children’s progress will provide evidence for the 

success of the Special Educational Needs policy.  

 

How will the school staff support my child and how will the curriculum be matched 

to their needs? 

The Governing Body will endeavour to ensure that resources are available to support 

appropriate provision for all students requiring it. All students with SEND will have 

access to Element 1 and 2 of a school’s budget. The school may make an application 

to the Local Authority for some students with significant higher level SEND needs 

for additional funding. 

Teachers provide quality first teaching and a differentiated curriculum to ensure 

the learning and teaching styles used match the needs of all pupils within the class. 

To support all learning needs the school follows the Nottingham City provision maps 

to ensure a consistent approach to teaching and learning in all classes. These can 

be seen by following the link below: 

http://search3.openobjects.com/kb5/nottingham/fsd/advice.page?id=KyDlx6el_5o&

familychannel=803  

http://search3.openobjects.com/kb5/nottingham/fsd/advice.page?id=KyDlx6el_5o&familychannel=803
http://search3.openobjects.com/kb5/nottingham/fsd/advice.page?id=KyDlx6el_5o&familychannel=803


Who makes the decision of the support my child will receive?  

We make sure that children with special needs are provided for 

to the best of the schools ability, with the funds available. 

Parents, class teachers and the SENCO work in collaboration 

together to discuss the needs of the individual child and the level 

of support they require. Different children will require 

different levels of support in order to help them achieve their full potential and 

progress academically, socially and emotionally. Funding is used to provide:  

 Human resources, for example teaching assistants for in class support and to 

deliver interventions, as well as to provide direct teaching 

 Physical resources, for example writing slopes, numicon, cubes that support a 

child with their work.   

 

How does the school evaluate the effectiveness of its provision for pupils with SEND? 

Where it is determined that a student does have SEND, parents will be formally 

informed of this by letter or communicated verbally via their class teacher. The 

aim of formally identifying a child with SEND is to help school ensure that 

effective provision is put in place and to remove barriers to learning. In addition, 

a meeting will be held with the SENCO, class teacher and parents to discuss ways 

forward and the provision to be put in place. The provision provided consists of a 

four – part process: 

 Assess 

 Plan 

 Do 

 Review 

This is an on-going cycle to enable the provision to be refined and revised as the 

understanding of the needs of the child grows. This cycle enables the class teacher 



to identify those interventions which are the most effective in supporting the student 

to achieve good progress and outcomes. 

The SENCO reviews each child’s progress, PLP and provision every half term. The 

class teacher and SENCO then discuss next steps and any relevant information is 

reported to parents. 

 

If my child is put on the special educational needs register now does that mean 

they will always remain on it throughout their school year? 

No, this is not always the case. Before your child is put on to the special educational 

needs register your child will have been monitored for some time and their progress 

will have been considered as insufficient. However, with additional support and 

interventions monitored closely, it would be expected that this would enable your 

child to make greater progress. Where children do make this progress and narrow 

the gap, in partnership with parents, the class teacher and SENCO, the child is 

withdrawn from special educational needs register and will no longer be classed as 

receiving SEN School Support. In the year, 2016/17 one child left the school so was 

removed from the register. 5 children were added to the register. 

Although, at St Margaret Clitherow Academy staff do their upmost to support 

every child and their needs not all children make accelerated progress or enough 

progress to meet national standards and so may require SEN support for the 

duration of their time in our school and possibly beyond.  

What specialist services and expertise are available or accessed by the school? 

The school accesses termly training from the local authority where specialist services 

lead training sessions. This is attended by the SENCO and any other staff who 

feel it would be beneficial. The SENCO will then share any relevant information 

with all staff. 

In addition, we work closely with any external agencies that we feel are relevant to 

an individual child’s needs within our school. These may include: School nurse, GP, 



Paediatrician, Speech and Language Therapists, the Child and Adult Mental Health 

Service, Learning Support Team, Autism Team and the Behaviour Support Team.  

From 1st September 2015, the Nottingham City Local Offer is available at: 

https://www.asklion.co.uk/kb5/nottingham/directory/localoffer.page?directorycha

nnel=7  

What extra-curricular activities are available for my child and how will they be 

included in activities outside the classroom? 

Our aim is to ensure that students with SEND take as full a part as possible in all 

school activities. This will involve liaison between yourself, your child, staff in school 

and external agencies if necessary. When planning school trips staff take into 

consideration the needs of all pupils and use venues that are accessible for all. We 

work closely with venue providers to fully inform them about all pupils needs. 

Currently the school provides the following after school clubs: 

 KS1 multi sports club 

 KS2 multi sports club 

 Football training 

 Gardening club 

 Drama club 

 Irish dancing  

 Magic Maths  

The school offers a breakfast club every morning which begins 

at 8am. This is well attended by children across the school 

from nursery to Year 6. A breakfast of toast, cereals, fruit 

and juice is available. Staff will meet special dietary needs. 

During this time, children have the opportunity to socialise and play games with 

each other as well as develop independent skills.   

In Year 6, children go on a 5 day residential to the Briars and is inclusive of all 

pupils. 

https://www.asklion.co.uk/kb5/nottingham/directory/localoffer.page?directorychannel=7
https://www.asklion.co.uk/kb5/nottingham/directory/localoffer.page?directorychannel=7


What support will be available for my child’s well-being?  

At St Margaret Clitherow Academy we live by the golden rule which is to ‘Love one 

another’. Our community is built on a Christian values which is at the heart of 

teaching and learning each day. We welcome and celebrate diversity in our school 

and encourage children to become confident in everything that they do. 

Teaching staff greet and dismiss children on the playground each day. This allows 

a smooth transition between home and school and allows any information to be 

passed between parents and staff easily. 

The school follows the Social, Emotional Aspects of Learning 

programme (SEAL). This is delivered to each class every week by 

an experience member of staff. In these lessons, children develop 

social and emotional skills, explore feelings of themselves and others 

and gain an understanding of how to establish effective positive relationships.  

Our school council is made up of representatives from each key stage 2 class who 

were voted in by their classmates to represent the views of their classmates. All 

pupils are supported and encouraged in putting themselves forward for this 

responsibility. 

We have a rota of playground buddies from year 4/5/6 to help pupils on the 

playground. All children are eligible for this role but must apply and undergo 

training with the team from the previous year and the teaching assistant responsible 

for the team. 

The safeguarding policy is available from the school office or via the website. All 

staff have accessed safe guarding training. Should you have any concerns 

regarding pupils’ safe guarding contact the head teacher or deputy head teacher 

who are the designated safeguarding leads for the school. They in turn access 

regular training updates. 

Care plans are created in conjunction with parents/carers, school nurse, staff and 

outside agencies for pupils requiring very specific medical support. 



Rachel O’Mara is the home school support worker at St Margaret Clitherow and is 

always available to offer advice and support. She can be contacted through the 

school office.  

What steps does the school take to prevent pupils with SEND being treated less 

favourably than other pupils? 

As a Catholic school our ethos is rooted in the Gospel values, we respect, include 

and value every unique individual. Each person is created in the image and likeness 

of God with a range of individual talents and gifts. We celebrate our differences 

and welcome the contribution made by all.  

We encourage all pupils to contribute to the school community and have a voice in 

a variety of ways which include:  

 Applying to be a member of the school chaplaincy team  

 Applying to be a member of the school buddy team  

 Applying to be a class representative on the school council  

 Representing the school in sports events including those specifically targeted at 

SEND pupils  

 Representing the school in drama and singing events. 

 Attending school and class masses at the local church  

Currently a number of SEND pupils have many of these roles of responsibility and 

are a positive role model for other children and are making a valuable contribution. 

The school works hard to be inclusive and to deliver an inclusive curriculum; pupils 

needing a personalised curriculum are taught alongside their friends as much as 

possible. Stereotypes are challenged and positive images reflected. Discrimination of 

any kind towards pupils/adults with SEND is not tolerated. Anyone involved in 

using discriminatory language/comments, showing or expressing negative attitudes 

and behaviours are challenged through the behaviour system and their parents are 

informed. 

All children are rewarded using the whole school system and individual class systems. 

Similarly sanctions for negative behaviour are applied to all children including those 



with SEND and so children with SEND are seen to be treated equally. However, 

reasonable adjustments are made to the curriculum, routines and practice to 

support children with SEND. 

What training have staff received or have planned? 

St Margaret Clitherow ensures that all staff are kept up to date with relevant 

training and developments in teaching practice in relation to the needs of pupils 

with SEND. The SENDCO provides professional guidance to colleagues and is 

responsible for ensuring that staff receive relevant training. 

The school accesses training programmes through LA conferences, LA training 

events, Family of School training events, Trust events and through private and 

voluntary providers. Training needs are considered for teaching staff, teaching 

assistants, NQT’s, parents and Midday supervisors. 

The following training has been offered at St Margaret Clitherow School during 

the past year to help meet the needs of pupils with SEND: 

 Whole school inference training.  

 First Aid.  

 Whole spelling INSET day looking at strategies to promote the teaching of spelling.  

 Hayes safe guarding training completed by all staff. 

 Numicon training – delivered to a TA from the LA.  

 Social stories writing – delivered to the SENDCO and a TA from ASD team.  

 Training and support from external agencies – SALT, ASD team and Inclusion 

team.   

 SEND staff meetings – legislation and new strategies in school.  

 New to SENDCO course – attended by the acting SENDCO. 

 HLN bid writing - attended by the acting SENDCO. 

 SENDCO conference - attended by the acting SENDCO. 

 

In addition, the SENDCO attends relevant SEND courses, Family SEND meetings 

and moderations.  

 



How will the school support my child with transition?  

For children with special educational needs often the idea of moving to a new class 

or even to a new school can be overwhelming and can cause anxiety and distress 

for a child. As a school we do our upmost to support a child.   

If a child is joining our school, we warmly welcome them and their parents to come 

and visit the school, class and meet the class teacher. 

At the end of each academic, all class teachers have a transition 

meeting to exchange information about all children. At this time, 

any information about a child with SEND is passed onto their new 

teacher. Children with a HLN will also have a transition timetable 

in which they will have additional time in their new class, receive a photo book of 

any new changes and at time, social stories are used to reduce anxiety.  

When a child is in Year 6 and moving to secondary school, a transition plan is put 

in place as soon as possible. The SENCO will liaise with the SENCO or Head of 

Year at the chosen school to agree the best course of action. Parents will also be 

involved in this decision making process.  

The LA Transition Team supports children with higher level 

needs or on EHCP, and this work usually begins at the 

beginning of year 6. Time tabling, organisational skill and 

positive communication skills are developed alongside extra visits 

to the school. 

How accessible is the school inside and out?  

 The school has a range of specialist SEND facilities in place. These are:  

 Toilets and changing facilities suitable for disabled pupils, staff and visitors. 

 The building is wheelchair accessible; a ramp is provided off the playground to 

access the foundation unit. The school is all on one level.  

 Wide corridors making movement around the building easier for students with 

SEND.  

 The school’s Access Plan is available on the website or from the school office. 



 High Cost Equipment is accessed through the Local Authority to meet the needs 

of specific pupils. 

How does the school manage the administration of medicines and personal care? 

We have a policy regarding the administration and management of medicines 

which can be accessed through the school. Parents should contact the school office 

if medication has been prescribed by a health care professional. 

 

Who is responsible for SEND at St Margaret Clitherow School? 

All class teachers take overall responsibility for pupils with SEND in their class. Mrs 

McQuaid is the Special Educational Needs Coordinator (SENCO) and works closely 

with all class teachers and is responsible for overseeing the provision of SEND across 

the school. Mrs McQuaid also reports to the governors about the provision and 

progress of pupils with SEND. The governor responsible for SEND at St Margaret 

Clitherow is Mrs Bradley.  

 

How can I contact the school?  

For general information about the school you can contact us by:  

 telephone: 0115 915 0296 

 email: admin@st-margaretclitherow.nottingham.sch.uk  

Your child’s class teacher should be your first point of contact if you have a 

concern – they know your child best.  

Mrs McQuaid (SENCo) will gladly meet with you, to discuss provision for your child 

and discuss their progress (Tel. 0115 915 0296). Please leave a message at the 

school office and you will be contacted as soon as possible to discuss your concerns 

and arrange a meeting if required. 

 

mailto:admin@st-margaretclitherow.nottingham.sch.uk


Who should I contact if I have a complaint or concern about the SEND provision 

made by the school? 

The School’s Complaints Procedure should be used if the need arises. Details are 

available on the school website or from the school office.  

 

Where can I access more information? 

The SEND Code of Practice can be found on the Department for Education’s 

website: www.education.gov.uk/schools/studentsupport/ 

SEND Information on the Nottingham City Local Offer can be accessed on the 

Nottingham City Council’s web site: 

https://www.asklion.co.uk/kb5/nottingham/directory/localoffer.page?directorycha

nnel=7 or can be accessed through the SEND page on the school website  

Nottingham Parent Partnership - http://www.ppsnotts.org.uk/  is an organisation 

that provides independent advice and support for families. 

Our SEND policy, School Offer and Provision is available on our school website 

under on the SEND page.   

 

 

http://www.education.gov.uk/schools/studentsupport/
https://www.asklion.co.uk/kb5/nottingham/directory/localoffer.page?directorychannel=7
https://www.asklion.co.uk/kb5/nottingham/directory/localoffer.page?directorychannel=7
http://www.ppsnotts.org.uk/

